
To 

The D i r e c t o r ,  

CIA Kausalyaganga 

Bubaneswara-75 1 0 0 2  

S u b :  Encashment of I 0  days  Earned Leave-Reg .  

S i r ,  

With reference to the subject c i t ed  above. I  am to i n f o r m  that  I  have 
appl ied days l e a v e  w.e . f .  to for 

ava i l i ng  H T E T C / I E T C  for the  block year 
- - f o r  s e l f  /with f a m i l y  The outward/re turned 

unde rtaken on ' r e s p e c t i v e l y .  

Thank ing you. 

i n  l i e u  o f  b.year 
journey w i l l  be 

Date­ 

Place-CIEA,Kausalyaganga 

Yours faithfully 


