Proforma for Self-certification for LTC bythe Government Employee
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[, Dr./Sh/Smt/Ms. (N ame of the Govt
servant) wish to confirm that | am availing (Flome Town/
Any Place in India) LTC in respect of self and/or family member(s) for the block
year 20 -20_  (with Grace period upto Ly e ar(inew
recrutee) 20 towisit e i e e e 6 of
visit) during (dates of journey). It is stated that | or

the family member for whom | wish to avail LTC bgéﬂj‘av'e not availed of the
same before in the present block. ey
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The pariculars of members of family in respect of whom the Leave Trave!
Concession is being claimed are as under -

wa | <mn/ Name [amg/ [watd aife ?;i""a'ﬁ:ii"|

./ Age NEEYA Relationship |
St b | with the Gowt. servant
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It is certified that the above facts are true and nay false statement shall make

me liable for appropriate action under Rule 16 of CCS (LTC) Rules, 1998 and
the relevant disciplinary rules.

wfurd ® A /
Signature of government employee



Proforma for self-certification by the Government employee

[ Sh/Smt./Kr. ..coocoiviiiiiiiiiiieiieicciieeei e e, (Name of the Govt. servant) wish
to confirm that I am availing ............................. (Home Town/ Any Place in India)
LTC in respect of self/ family member(s) for the block year ................. to visit
....................... (Place of visit) during..................c.cv.n....... (dates of journey). It is

stated that I or the family member for whom I wish to avail LTC has/have not availed of;

the same before in the present block.

2. The Particulars of members of, family in respect of, whom the Leave Travel Concession

is being claimed are as under:

| Sl Name(s) Age  Relationship with the '
| No. Govt. servant
- ! g e R
| |
g It is certified that the above facts are true and any false statement shall make me

liable for appropriate action under Rule 16 of CCS(LTC) Rules, 1988 and the relevant
disciplinary rules.

* N.B.: The Government employee may share interesting insights and pictures, if any, of
the destination visited while availing LTC on an appropriate forum.
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CENTRAL INSTITUTE OF FRESHWATER AQUACULTURE

(LC.AR.)
P.O. KAUSALYAGANGA: VIA: BHUBANESWAR - 751002

APPLICATION FOR GRANT OF L.T.C. ADVANCE

Name of the applicant

Designation

Date of entering the ICAR!/
Central government Service

Present basic pay

Whether permanent or Temporary

Name of Home Town as recorded in
Service book (PI. indicate nearest Rly. Jn:
if Home Town is not Rly. Jn:.)

Whether wife/ husband is employed?
If so, whether entitled for LTC :

(@)

(b)

(b)
(e}

Whether the concession is {o be
availed for visiting Home Trown ?

if so, block for which LTC is to be
availed.

Block year in which you last availed
Home Town LTC and period of journey

If the concession is to visit “Anywhere
in India”, the place to be visited

(P!. indicate name of the place,

nearest Rly. Stn. and if place and

Rly. Stn. are not the same, distance
between place and nearest Rly. Stn.)

Block for which to be availed
Block m which you last availed

‘Anywhere in India’ LTC and period
of journey.

Single Rail fare/ Bus fare from Hars.
to place of visit by shortest route
indicating (Rail) Class & Distance.

Persons in respect of whom LTC is proposed to be availed :

St

No.

Name (s) Age Relationship

Whether
dependent or not




12. Nature and period of leave
recommended / sanctioned.

13. Probable dates of : Outward journey
Return journey

14. Amount of Advance required

15. Please state if you have ever refunded
the LTC Advance without utilisation, with
interest/penal interest; indicating the
month, year etc.

I declare that the particulars furnished above are true correct to the best of my knowledge and
befief. | undertake to produce the tickets for the outward journey within ten days of receipt of the
advance.

In the event of cancellation of the journey or if | fail to produce the tickets within ten days of receipt
of advance, | undertake to refund the entire advance in one lump sum.

Date: Signature:
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CHECK LIST
(For use in Office)

1. Particulars in Col. 1 to 6; 8b, 9c and 11 verified ...............occcveeerinnnnne.
2. Amount entitled: Class fare Rs. x* X2=Rs.
(*No.of tickets)
3. Advance admissible (90% of amount in Col.2) : Rs.
Advance of Rs. may be sancticned.
OR
The Advance is not admissible since
a) The official has not completed the minimum service.

b) The official has not utilised the earlier advance for the LTC which was not refunded by the official in time,
but subsequently recovered with/without pencil interest.

c) Remarks, if any.

Dealing Asst. Superintendent Ass. Admn. Officer

Not Sanctioned / Sanctioned Rupees

DIRECTOR/ADMINISTRATIVE OFFICER
Passed for payment of Rs. (Rupees

DRAWING & DISBURSING OFFICER

PayRs. __(Rupees yonly.

Examind & Entered.

ACCOUNTANT FINANCE & ACCOUNTS OFFICER



TRAVEL CONCESSION CERTIFICATE

(4 year's block/2 year's block for Home Tiown/ Any place in India)

Certified that : -

i

| have not submitted any other claim so far for Leave Travel Concession in respect of myself or
my family members in respect of the block of the years 20 and 20

| have already drawn T.A. for the Leave Travel Concession in respect of journey performed by me/
my wife with ... . TR children. The claim is in respect of the
journey performed by my wxfe / myself wnth ...... e A o children none of whom
travelled with the party on the earlier occasion.

Ihave not already drawn T.A. for the Leave Travel Concession in respect of & journey performed

by me / wife with .. i e | [ (=10 e e s ohildren
in respect of the block of two years 20 and 20 this claim is in respect of the journey
periormed Oy my wile/mysell Wil <o s ol e i e R e SR children /
childrem. . oot none of whom availed of the concession relating to that block.

| have already drawn TA. for the Leave Travel Concession in respect of a journey performed by
me in the year, 20 in respect of block of two years 20 and 20 .This claim in respect of the
journey performed by me in the year 20 . This is against the concession admissible once every
year in prescribed block for visiting home town as all the members of my family are living away
from my place of work.

The journey has been performed by me/ my wife with ................ children/ ..............cc..........
children to the declared hometown viz.,

That my husband / wife is / is not employed in Government service and the concession has not
been availed of by him/ her separately for himself/ herseif or for any of the family member for the
concerned block of two years.

Certified tnat my wife/husband or whom L.T.C. is claimed by me is employed in
(name of the public Sector Undertaking/
Corporation/ Autonomous body, etc.). Which provided Leave Travel Concession facilities but he
/ she has not preferred and will not prefer, any claim in this behalf to his/her employer.

Certified that my wife/husband for whom L.T.C. is claimed by me is not employed in any public
Sector Undertaking / Corporation / Autcnomous Body financed wholly or partly by the Central
Govt. of a Local Body, which provides L.T.C. facilities to its employees and their families.

Signature of the Govt. Servant

RT.O

Name(s) or not




PAGE 2 OF TRAVEL CONCESSION CERTIFICATE

(For use by the controlling officer)

Certified

i)

That Dr. / Shri/Srimati / KUMAT ........ccccciiieiiiniiiiiiiieiieessssissssesissssisssssssssisisessesnsssssssssssssssesssess . NAS
rendered continuous service for one year of more on the date of commencement of outward

journey.

That necessary entries as required under para 3 of the Ministry of Home affairs
O.M. No. 43/1/55-East. (A) part Il. dated the lith October. 1956 have been made in the service
Boclk of Sitel £ Soptl EICUIARIL ..o o o i i s s Dl b B s

SIGNATURE AND DESIGNATION
OF THE CONTROLLING OFFICER



